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To perform actions in a different role within PPL@Home you will need to utilize role
switching. For this demonstration we will demonstrate switching between Participant and
Employer but the process will be identical for all individuals switching between roles.

When setting up your PPL@Home account if you are the Employer of
Record (EoR) and have set Goods and Services to Only as “No,” setting up
an employer will be mandatory during registration.

Add Associations

Expand All * Collapse All

Authorized Representative

Employer

|‘

One active Employer association is required when Goods and Services Only is set o No.

[ Q, Search ] [+ Add Employer]

©® Employer

Who is responsible for employment tasks? *

Self (Participant) v
First Name * Middle Name Last Name * Date of Birth *
With you rself as employe r, Gender * Social Security Number * ITIN EIN
. . Male N eeseene & &
information already entered
Wi I | b e po p u | ated . :j:‘:l‘N is lest/misplaced, then obtain your existing EIN using "How to ask the IRS for a 147¢c letter”.

2. If EIN doesn't exist, PPL will obtain an EIN on your behalf after completion and submission of registration paperwork

With i n th e fi rst d ro p d own Of Please supply your telephone number and at least one other contact method: *

(I ] 10-digit Mobile Number 10-digit Telephone Number

“Who is responsible for
employment tasks?” make Search Your Address
sure to click Self

(Participant).

Address Linel *®

Address Line 2 City *

Click Save to continue. Inglewood

m

@ Cancel [ +~ Save
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Once you have entered that information you will be able to see

your name as the employer with a new PPL ID.

Employer \%
Tracking Number PPLID Legal Name First Name LastNa
>
CASDP-2026052218552721600  PRV-CASDP-10018757 Qin Che
4« 3
4 After you complete the enrollment process, click the tile for CA Self Determination

Program when you are on the PPL@Home screen logged in as the participant.

2 PPL@Home =

Welcome,! !

CA Self
Determination
Program

CLICK TO SELECT >
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CA Self

Determination
Program
CLICK TO SELECT >
A drop down will appear to select
Select Your Profile

the profile.
Choose your profile for CA Self Determination
Program

2 Employer

2. Participant

If this is your first time logging to a new profile, you will be automatically directed to the
enrollment screen.

Please note that some information will already be populated from what you entered
when setting up as employer.

Create New Employer Tracking Number: CASDP- PPLID: PRV- E]

o Basic Information

Contact Details

Basic Information

Employer First Name *

Communication Preferences

Employer Middle Name

Employer Last Name *

Form Date of Birth * B
Upload Documents Social Security Number ¥ ____....... &
Summary
ITIN s
© Once you have completed a section
you can go back to view or edit from EIN =

here. Fields marked with an * are
required to move on to the next section.

Save and Next »
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Call or email your Support Broker or Enrollment

Specialist if you have any questions.

PP
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