PPL@Home
Navigation for

Legal Guardians
Walk-Me Guide | California SDP



PPL@Home is your home base for your California SDP experience. It can show you
everything you need to help your participant manage his or her budget and Providers.

Navigating your PPL@Home is simple; it is organized by easy to view tabs, each with a
unique functionality of your role as a Legal Guardian (LG).

Your PPL@Home profile is organized into tabs. Each tab has unique information
to help you find your essential tasks as an LG.
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After logging in, you will see your Summary tab. This is
your home page for PPL@Home.
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Summary

Shows you general
information about your

Weleome Letter (Legal Guardian (LG)) ian T
account.

What can | find and do here?

e Welcome Letter 1

e Shows the number of

To Do List
participants you are
working with as an LG ‘
Pending Completed
e To Do list tracker
1 o)

Enrollment Information

Shows demographic and
unique information about

you. Tracking Number ~ CASDP- 00000000000 PPLID PRV-CASE
Program Code CASDP Decision Comments -
Wh at can | fl n d an d d 0 Application - Application Enrollmen
Assigned To Disposition
here? Application 04/01/2026 Application Source Self
Submission Date
A

e PPLID

you
e Contact/
First Name Juno Middle Name
commun | Cat' on Last Name Legalguardian Maiden or Previous
. Name
d eta I ls Date of Birth 01/01/1973 Gender

A

e |dentifiers
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To Do List

Shows the status of any required

forms, documents, or actions
that you must complete.

What can | find and do here? ©® HNo pending items for you.

e Legal Guardians do not have

any required forms to
complete in PPL@Home.

Associated Participants

Lists all participants that you

Participant's PPL Id PRC-CASDP- 0000000

are working with as an
LG. Each participant is listed

Participant Mame Tim Participant

Relationship to Participant Friend
o n a se pa ra te I i n e . Association Type Avuthorized Representative T
Association Start Date 04/02/2026
. Association End Date
What can | find and do here? - _
Association Status In PPL Review
. . Employer PPLID PRV-CASDP-0000000
L4 VIeW detalls Of eaCh Employer Name Mike Participant
. Relation to Employer
pa rtl o pa nt Employer Start Date 04/02/2026
e Manage your participant @

To complete tasks on behalf of your participant like approving timesheets click on the
‘Manage Participant’ button on the Participant line. You will see the participant's
PPL@Home profile and complete tasks.
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Upload Documents

Upload any required
documents. Choose the

il d
document type from the drop FileUploa
down, then click Upload. Then
Please select a document type and
you can choose the document upload supporting documents for it
you would like to add. Document Type
What can | find and do here? T ——
doc, docx, xls, xlsx, csv, png,
ipg.ipeg.
e Upload required
documents and forms

Signature

View or edit your electronic
signature. You can edit your
signature by clicking the Edit
button.

’
Name Enter Name I
X

-z;- Cancel
What can | find and do here? -

e Create an electronic f .
signature for required ‘9‘”:3'“1 tacau

forms

e ) o]
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Forms

Holds all forms required
to complete enrollment.

What can | find and do

© Mo Self forms available for you.

here?
e Legal Guardians do Associations
not have any forms to i Pex Eetpent
Complete n Legal Guardian (LG) @ View
PPL@Home Start Date : 04/01/2026

Checklist

Shows all documents that
must completed for Checklist information
registration.
. © Mo Self checklist available for you.
What can | find and do here?
Checklist for Associations
e View status of Legal
Guardian reqUired Participant's PPL Id Participant Name  Relationship to Participant  Association Type A
documentation Filter Partficipant's PPL Id Filter Partficipant Na Filter Association Typ: F
>
**YOU Cannot edit anyth[ng In PRC-CASDP-0000000 Tim Participant Legal Guardian (LG) 0
o np « »
the ‘Checklist’ tab.
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ACTING ON BEHALF OF YOUR PARTICIPANT

To perform tasks for your participant, like approving timesheets, Legal Guardians
must complete a few steps to begin.

From your PPL@Home profile,
click the ‘Associated

Participants’ tab.
Associations °
Participant's PPL Id Participant Name  Relationship to Participant  Association Type Associt
Locate the pa rtICIPa nt yOU WOU|d Filter Participant's PPL Id Filter Parficipant Na Filter Association Typ Filter A:
Ilke to perform taSkS for from the PRC-CASDP-0000000 Tim Participant Legal Guardian (LG)  04/01/:
||St. 4 G »
Use the dark grey scroll bar to scroll

to the right of the participant’s line

of information. \

Click the ‘Manage Participant’
button.

rt Date  Actions

q . 5 . Start Dy
This will give you a PPL@Home view j

that mirrors the participant’s view. Manage
- ot
Now, you can perform tasks the Participant

same way a participant would.
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Call or email your Support Broker or Enrollment

Specialist if you have any questions.

PP
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